Crooked River Water shed Council
498 SE Lynn Blvd., Prineville OR 97754
voice 541-447-3548 | fax: 541-416-2115

Position Description

Director and Coordinator
Crooked River Watershed Council
Closes: July 25, or until filled

General

The Director and Coordinator is a full-time positicupervised by the Watershed Council Board of
Directors and employed by Crook County. The positvill manage all operations, including the
development of Watershed Council funding, supemnisif Watershed Council staff, maintenance of
Watershed Council relationships, development ofams and projects, and strategic planning. The
position will work with stakeholders throughout thasin to ensure that the Watershed Council is able
to provide technical and financial assistance th@ordination among rural citizen stakeholders,
community and conservation groups, tribes, agenares local government through Watershed
Council programs, projects, and partnerships.

Duties

Duties include non-profit management, staff sumeovi, grant writing and management, budgeting
and fiscal management, and collaboration or fatitih with diverse stakeholder groups. The
successful applicant will be responsible for dep#lg a biennial workplan that focuses on four areas
of Watershed Council operations:

1. Organizational planning and strategy

2. Program development, growth, funding, and imgetation
3. Fiscal management, controls, and operations

4. Partnerships and relationships

Organizational Planning and Strateqy (20%)

“To promote stewardship of the Crooked River watted and its resources and to ensure
sustainable watershed health, functions, and usesptimal conservation and economic benefits.
— Crooked River Watershed Council mission

The Director and Coordinator will work with the Véeshed Council Executive Committee to develop
an operational plan and strategy for carrying batrhission of the organization. This plan willgéak
the form of a 5-year business plan and includectior for developing programs, funding,
organizational capacity, and partnerships. Theaipoaswill be responsible for coordinating the
development and implementation of the operatiofeal pnd strategy.

Program Development, Funding, Implementation, and Growth (40%)
The successful applicant will work with the WatedICouncil Executive Committee and Board of
Directors to develop program priorities in threeaa:

1. Watershed Management and Restoration

2. Monitoring and Assessment

3. Outreach and Education
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He/She will work with Watershed Council staff arattpers to develop, fund, implement, and grow
Watershed Council programs, and will supervisgdgram staff and ensure resources are available to
program staff to carry out the requirements ofghegrams.

Fiscal Management, Controls, and Operations (20%)

The Director and Coordinator will work with the Véeghed Council Board Treasurer to develop,
manage, and maintain a transparent accountingmsyate fiscal controls, and compile monthly and
annual financial reports. The position will bepessible for executing all operational financial
transactions, maintaining program budgets, andrergstimely transactions and reporting on all grant
funded projects.

Partner ships and Relationships (20%)

The Director and Coordinator will work with the Exgive Committee and the Watershed Council
Board to identify potential partnerships and mamexisting relationships. He/She will work clogel
with the Crook County SWCD, local municipalitiearal stakeholders, and other regional
conservation and watershed management organizatidme position will be responsible for working
with the staff/boards/principals of potential parsand existing partners to enumerate the duties,
responsibilities, and expectations of the partripreind to ensure that the expectations of both the
Watershed Council and its partners are upheld.

Compensation

Compensation will depend on experience and rantyeclee $40,000 and $50,000 plus a generous
employee benefits package provided by Crook Cotlratyincludes vacation, health, dental, and
retirement benefits. The position is grant fundadarily through Watershed Council Support grants
from the Oregon Watershed Enhancement Board (OVéBB)grants from OWEB and other sources.
The incumbent will be responsible for developing amaintaining funding for the position.

Qualifications

Applicants should hold a minimum of a bachelor'gme in rangeland management, forestry,
fisheries, planning, agricultural business, orlatesl discipline. A graduate degree or experievite
watershed management, restoration, planning, opnafit management is preferred. Additional
desired qualifications include a specializatioomne of the following areas: spatial analysis and
mapping (GIS), hydraulic modeling, watershed redeand monitoring, collaborative facilitation, or
another relevant specialization.

Application Process

Qualified applicants should send a letter of agpion describing their interest and experienceixada
to the position, a resume or CV, and the phonelesddress of three professional references to
max.np@oregonstate.edor by mail to:

Max Nielsen-Pincus, Ph.D.
498 SE Lynn Blvd.
Prineville, OR 97754

Anticipated start date is September 2, 2008.
For more information please visitww.crookedriver.deschutesriver.org




